Mpuaoxenue Ne 2

K IIpYKa3y IJIaBHOTO Bpaya

'BY PO «I'TI Ne4» B r. PoctoBe-Ha-JloHY
ot «09» siEBaps 2023 Ne 32

KOJEKC 3TUKH U CJIYKEBHOT'O ITOBEJIEHMS PABOTHUKOB
TOCYJAPCTBEHHOI'O BIO/IKETHOI'O YUYPEXJIEHHSI POCTOBCKOH OBJIACTH
«"OPOJICKAS MMOJIMKJINHUKA Ne 4» BT. POCTOBE-HA-T1OHY

1. O61mue MOJI0KEHUS

1.1. Komekc OSTHKE ¥ CIY)KeOHOTO MOBCACHUA paGOTHHUKOB ~ TOCYHApCTBEHHOIO OIOIKETHOTO
yupexuenns PoCTOBCKOH o6tactu «I opoJIcKast IMOJMKIMHUAKA Nedy B 1. PocroBe-Ha-Jlony ( naiee -
I'BY PO «I'Il Ne4» B T. Pocrose-Ha-J{oHy; YUpeKICHHE) paspaboTaH B COOTBETCTBHM C
OJIOKEHUSIMH MeTONYECKUX peKOMeHIaLuit o paspaboTKe U MPHHATHIO OpraHm3alisIMAd Mep IO
TIpelyIPeKICHHIO H [IPOTHBO/IEHCTBUIO KOPPYIIUH, YTBEPHKICHHBIX MHUHUCTEPCTBOM TpyZAa H
coupanpHoii 3ammTel PO 08 HOsOpst 2013 T.

1.2. Hactosumi Koneke ycTaHaBIuBacT oblMe TNpaBWia M CTAHAApThl IOBCIACHHS pabOTHHKOB
Vupesk/ieHus], 3aTParuBarolliX STHKY JIeJ0BBIX OTHOILIGHMH ¥ HAIpaBJIeHHBIX Ha (OpMHUpPOBAHHE
YTHYHOTO, J0OPOCOBECTHOTO MOBCACHHA paGOTHUKOB K Y UPEKICHUS B LICTIOM.

1.3. Hacrosimmit Komexc mpu3BaH — [OBBICHTD 3¢ (HEKTUBHOCTE  BBINOJHCHHSA paboTHHUKAMHU
VupexkIeHUs CBOUX JODKHOCTHBIX 00s3aHHOCTEH, a TAKKE!

- CHyXHT  OCHOBOH  (OPMHPOBAHHA JO/DKHOM  Mopau,  IPO(eccHOHAaNbHOH  4eCTH
U CI1yXKeOHOro HTHKETA pabOTHUKOB;

- OpHeHTHpyeT PabOTHUKOB B CHTYalMAX KOH(IIMKTA MHTEPECOB M OTHYECKOH HEOIPENeICHHOCTH
JUTH MHBIX 0BCTOSITEILCTB HPABCTBEHHOTO BBIOOPA;

- c1IocoOCTBYET BbIpaOOTKE oTpeOHOCTH coOIOIeHHUS npodeccHoHaIbHO-
TUYECKUX HOPM IOBEACHHU,

- BBICTYHAET Kak UHCTHUTYT 00IIECTBEHHOTO CO3HaHusA H HpaBCTBCHHOCTI/I pa6OTHI/IKOB, ux
CaMOKOHTPOJIA.

1.4, JeitctBue Hactosmiero Koxekca pacrpocTpanaeTes Ha BeeX JIMI, SBJIAIOIIMXCS PabOTHHKAMM
Yupeaenus i HaXOIALWUXCA ¢ HUM B TPYIOBBEIX OTHOLLEHHMSIX, BHE 3aBHCHMOCTA OT 3aHMMAaeMOH
JIOJKHOCTH ¥ BBIIOJHSEMBIX (QYHKITMH.

1.5. 3HaHue u cobrojieHre pabOTHUKAMK YupeskieHHs! TIOJI0KEHUA HACTOSIIEr0 Konekca sBIsieTcs
OMHUM M3 KpHUTEPHEB OLCHKH KadecTBa HX poeCCHOHABHON  ICATENbHOCTH 1 TPYROBO#M
JUCIIATLIHHEL

1.6. CopepxaHue IOJIOKEHNH HACTOSIIErO Kosekca JOBOJAMTCS HO CBEICHUS BCEX pabOTHHKOB
VupexIeHHUs.



2. O6uIHe NPUHLHIbI H MPABUJIA MOBEJCHHS pabOTHHKOB OpPraHU3aLHH

2.1. Bece paGOTHHKH Y YpEIKACHUSL oGs3aHbl C/Ie0BATh CIIEAYIOLEM OOIMM MPHHIKIIAM U [PaBHIaM
MOBEICHUS:

- COBIIOIeHNE BHICOKMX STHYECKMX CTAH/ApTOB IMOBC/ICHUS,

- HO)IL[er;aHHe BRICOKHX CTAH/[apTOB TIPOodecCHOHAIBHOM IEATEbHOCTH;

- cJIefOBaHHeE JTYUIIAM ITPAKTHKaM KOPIOPaTHBHOTO yIIpaBJICHHUS

- CO3JaHMe ¥ TIOUIEpKaHHe aTMOChEPBI IOBEPHS U B3AUMHOTO yBaKCHHUS,

- CJIeIOBAHKE [IPHHIKITY T06POCOBECTHON KOHKYPCHIIHH;

- CJIe/I0BAHNE IPUHIAITY COLMAIbHOM OTBETCTBEHHOCTH,

- COGIIIOICHHUE 3aKOHHOCTH | IIPUHATHIX Ha Ce0sl 10T OBOPHBIX 00513aTEbCTB;

- COGIMIOIeHIE IPUHIIAIIOB 00BEKTUBHOCTH ¥ ICCTHOCTH IPH IPUHATHH KaIPOBBIX PELICHHH.

2.2. PabOTHUKH OpraHu3aliy 00s13aHBbI:

- cOOTIONaTh IeHCTBYIOLIME HOPMATHBHO-NPABOBBIC AKTBHI Poccuitckoit ®enepanuu, PocToBCKOi
oGmacty 1 r. PoctoBa-Ha-JIoHy, He JOIycKaTh HAPYILICHHE 3AKOHOB H MHBIX HOPMAaTHUBHO-IIPABOBBIX
AKTOB HCXO/A U3 IOTUTHUECKOH, SKOHOMHUYCCKOU 1esecoo6pasHoCcTy MO0 10 MHBIM MOTHBAM;

- OCYIIECTBIIATD CBOIO IE€ATCIBHOCTD B npeneiax HpCI{OCTaBJIeHHLIX TIOJTHOMOYMH;

- JCIIONHSATD JOJKHOCTHBIE OOS3aHHOCTH H0OPOCOBECTHO M HA BRICOKOM npo¢eCCHOHABHOM YPOBHE
B He/sx obecredeH s 3pPeKTHBHOM paboThl Y Upe)KACHHUS;

- OCYLIECTBJATH CBOIO MPO(ECCHOHATBHYIO JAeATeNPHOCTL B Ipelenax MpeaMeTa H nenen
JeITeTbHOCTH Y UPEXKICHHUS,

- [pU WCIOJHEHHH JOJDKHOCTHBIX 0Os3aHHOCTEM He OKa3blBaTh IPEANIOYTCHHS KaKuM-J1u00
npoQecCHOHATBHBIM WM COLMATBHBIM IPYIIaM 1 opraHu3anysM, OBITh HE3aBHCHMBIMU OT BIIUSHHA
OT/IeBHBIX TPaXIaH, MPOo(eCCHOHATBHBIX HITH COLMANBHBIX IPYILT 1 OpraHu3aLuH;

- JCKIIOYaTh JEHCTBHS, CBA3aHHBIC C  BIMSHHCM KaKUX-THOO JIMYHBIX, HMYIIECTBEHHBIX
(QUHAHCOBBIX) M HHBIX HHTEPECOB, [PENATCTBYIOWMX 100POCOBECTHOMY  HCTIOTHEHHMIO AMHU
OJDKHOCTHBIX 00SI3aHHOCTEH

- COBITIONAT CILyKeGHYI0, IpodecCHOHANBHYIO STHKY H NPaBiia Ie70BOTO TIOBEICHHUS;

® HpOﬂBJ’[HTB KOppeKTHOCTb 1 BHUMAHUE 110 OTHOMICHUIO K mainyeHraMm u KOHTpaFeHTaM Yl{pemnemm;
- BO3LCPKHUBATLCS OT TMOBEACHUS, KOTOpOE MOIVIO Gbl BbI3BATH COMHEHHE B J0OPOCOBECTHOM

MCIIOJHEHHH paOOTHUKAaMH JOJDKHOCTHBIX 0Gs3aHHOCTEH, a TaKKe u30eraTb KOHGIMKTHBIX CUTYyalu#,
CHOCOOHBIX HaHeCTH yIepd UX peIyTaniy Ui aBTOpUTETY VupexIeHus;



- TIpUHMMATh IPEIyCMOTPEHHBIC 3axoHONATETHCTBOM Poccuiickoit @enepaiuu W BHYTPEHHUMH
JOKYMEHTaMH ~ YUPEKICHHA Mepbl K HENOMYyLICHHIO BO3HHKHOBCHHS KOH(QIIMKTA HHTEPECOB HU
yperyIupoBaHHMIO BOSHUKILIETO KOH(IMKTa UHTEPECOB;

- YBEIOMHUTH JIHIO, OTBETCTBEHHOE 32 TPHEM CBeJCHUH 0 BOBHUKAIOIMX (MMEFOLIHXCS) KOHGIIUKTAX
MHTEPECOB, O HAINYMH MYHOM 3aMHTEPECOBAHHOCTU B nuchbMeHHOM (opMe ¥ mepelarb B
OBEPUTEIBHOE YNPABJICHAC LCHHBIC Oymarst MO0 TPUHATH T00pPOBOJIBHOE  PEIICHUE 00 ux
OTUYXIEHUH B CTy4ae, €CJIH BBIMOJTHEHHUS Tpya0BBIX QYHKLHI paGOTHUKOB 3aTPAarkBaeT MHTEPECHI
opraHu3alliy, IEHHbIMA GymaraMy KOTOpOH OHU BIIA/ICIOT;

- BO3JCP)KUBATHCA oT Hy6JII/I‘IHBIX BBICKA3LIBAaHUM, CY)KIleHI/Iﬁ U OLICHOK OEATCJIBHOCTH quencneﬁm,
€CJIM 3TO HE BXOJHUT B JOJDKHOCTHBIC 0053aHHOCTH pa60THI/IKOB;

- [IOCTOSHHO CTPEMHUTBCS K OOECHeYeHHIO Kak MOXKHO Gonee 3hPEKTHBHOrO PACHOPSIKEHHU
pecypcamu, HaXO/ISIIMMHCS B chepe UX OTBETCTBEHHOCTH.

73, PaGOTHMKM O0s3aHbI MPUHMMATH COOTBETCTBYIOIIMEC MEpBI mo obecrieyeHuI0 0E30MaCHOCTH U
KOH(UIEHIHAIBHOCTH MHpOpPMALKH, 32 HeCAaHKLIMOHHUPOBAHHOE pasryalleHue KOTOpO# OHM HECYT
OTBETCTBEHHOCT H/WIM KOTOpas CTaja H3BECTHA MM B CBA3H C WCIIOJIHEHHEM JOJ/DKHOCTHBIX
0053aHHOCTEH.

2.4, TlpomswxeHue pPaOOTHUKOB VupeskieHHss Ha  BBIIECTOALLYO  JODKHOCTE JIOJIKHO
OCYIIECTBISATHCS TOJIBKO UCXO/I U3 JIGTOBBIX KAYECTB pabOTHUKOB.

2.5. B YupexmeHUH JIEUCTBYET 3amlpeT Ha pa6ory 8 I'BY PO «TTI Nedy» B T. Pocrose-Ha-JloHY
POICTBCHHHKOB Ha YCJIOBHH HX IpAMOM TTOIYMHEHHOCTH JPYT APYTY. ITox pOACTBEHHHKAMH B
HacTosmeM Komekce MOHHMAIOTCA: POAMTENH, CYNpPYrH, ACTH, GpaThsi, CECTPBI CIIYXKALIEro U ero
cynpyra(Cynpyrs), a TaKKe Cympyru neTel.

2 6. PaGOTHUKH, 3aHMMAIOIIHE PYKOBOISAIIUE TOKHOCTH B YupexaeHuH, 00s3aHbl:

a) IPYHUMATh MEPBI 110 NPEIOTBPALLICHHAIO 1 yperyIMpoBaHUIO KOH(IIMKTA HHTEPECOB;

6) MPUHUMATB MEPBI [0 NPEAYIPEKACHHIO KOpPYIILHUH,;

B) CBOMM JIMYHBIM MOBE/ICHAEM M10/1aBATh [PUMED 4eCTHOCTH, OECIIPUCTPACTHOCTH U CIIPABEUIMBOCTH,;

r) crmocoOcTBOBATH (HOPMUPOBAHHIO GIArONPHATHOTO MOPATbHO-IICHXOJIOTHYECKOro  KINMaTa B
KOJIIEKTHBE;

/1) B OTHOMIEHHSX C MOYMHEHHBIMU NPOSIBIIATE BHICOKYIO TpeGOBaTeIbHOCTD, IPHHIUIHAIBHOCTD, HO
OJHOBPEMEHHO He JIOMyCKaTh BHICOKOMEPH, [peHeGPEKUTEIBHOTO TOHA, TPyOOCTH, HEKOPPEKTHBIX H
0CKOPOHTENBHBIX 3aMeYaHui, HEOOOCHOBAHHBIX TpeTeH3uit ¥ OOBUHCHHI;

€) yCTaHaB/IMBaTh CIPaBEUBYIO, paBHOMEPHYIO ci1yKeOHYIO Harpy3Ky NOAYHHCHHBIX, He JI0NyCcKaTh
JAMCKPUMUHALIAKA  ITyTEM TpeI0CTaBIEHHs.  OT/IEJIbHBIM pabOTHUKAM  HE3aClly)KEHHBIX Omar #
[IPUBUIIETHH;

2.7, BHemHuH B paGOTHUKOB YUpEeKICHHs NPA UCIOTHEHMH MMM JIOJKHOCTHBIX 00sI3aHHOCTEH
JIOJDKEH COOTBETCTBOBAThH OOIIETPHHSATHIM TpeGoBaHKSM K OJEKAE MEIULIHMHCKOrO paboTHUKA;
JEJOBOMY ~ CTHIIIO, KOTOPBIH — OTIHYAlOT O(QULUMATBHOCTD, — CACPKAHHOCTD,  TPATHIMOHHOCTE,
AKKYpaTHOCTb.



3. PexoMeHaTe/IbHbIE ITHYECKHE IPABU.IA NOBeJeHUs1 Pa00OTHHKOB

3.1. WcmosHsist CBOM TPY/IOBbIE 0OS3aHHOCTH BCe PAOOTHUKH Y UPEK/ICHHS TODKHBI BO3IEPKUBATHCH
OT:

a) 1F06Oro BUAA BBICKA3BIBAHUN M AEHCTBHI IMCKPUMUHALMOHHOIO XapakTepa IO MPH3HAKaM I0ja,
BO3DACTa, pachl, HAMOHAIBHOCTH, S3bIKA, IDAXKJAHCTBA, COUHAILHOTO, HMMYIIECTBEHHOTO WM
CeMEeHHOrO MOJIOKEHHS, TOJMTHUECKHUX UM PETUTHO3HBIX IPEANOYTCHUH;

6) mOOBIX JMYHBIX M (UHAHCOBBIX CBSI3eH, KOTOpblE MOIYT OBITH PAaCHEHEHBl Kak OKa3aHHe
[1OKPOBUTEILCTBA KAKUM OBl TO HH OBLIO JMIAM B LEJISX IPUOOPETeH s MU I1PaB, 0CBOOOXK/IEHHUS OT
00S3aHHOCTEH UM OTBETCTBEHHOCTH;

B) TOCTYIKOB, KOTOPbIE MOIJIH OBl BBI3BATh COMHEHHE B OOBEKTHBHOM HCTIONHEHHH paboTHUKAMU
CIyeOHBIX 00S3aHHOCTEH;

r) rpybOCTH, HeleH3YpHOH pedd, IIpOSBIEHHH [PEHEOPEKHUTETBHOIO TOHA, 3aHOCHHBOCTH,
TIpeB3ATBIX 3aMEUaHMH, IPebABICHHS HEIPABOMEPHBIX U HE3ACTYKCHHBIX 0OBHHEHUI;

) yrpo3, OCKOPOUTENbHBIX BBIPOKEHHH MM PEIUIMK, ICHCTBHH, MPEMATCTBYIOLIMX HOPMAIbHOMY
OOLIEHHIO WK TPOBOIMPYIOIIUX [IPOTUBOIPABHOE IIOBEICHHUE,;

€) [PUHSATHS ITHIIH, KyPEeHUs BO BpeMsi CITy)KeOHBIX COBEIAHUH, Oecel, MHOTO ciyxeOHoro oOIeHus
C MAIMEeHTaMH U KOHTPareHTaMHu Y UpexkICHHUS;

3.2. PaGOTHHKH TpPHU3BAaHBI CIOCOOCTBOBATH CBOMM CJIY)KEOHBIM IIOBEJICHHEM YCTAHOBJICHUIO B
KOJUIEKTUBE JI€JIOBBIX B3AaUMOOTHOILIEHHH U KOHCTPYKTUBHOI'O COTPYTHHYECTBA APYT C APYTOM.

4. OTBETCTBEHHOCTDH

4.1. Hapymenuwem Koaekca IIpH3HAeTCs HEBBIIONHCHHE MM HEHA/UICXKAIICE BBINOIHCHHUE
paGOTHHKOM yCTAHOBIICHHBIX HacTosuM KoeKcoM MPUHIMIIOB, HOPM H IIPABUII IOBEACHHA, a TAlKe
COBEpIIEHHE MPOCTYIIKA, IOPOYAIIEro YeCTh PAOOTHUKA HIIH Y UPEKICHNUS.

4.2. CobmoeHre pabOTHHKaMH YUpEKIACHUs HONOXKeHHH HacTosiero Kozxexca ydMTBIBACTCS IPH
hOPMHpPOBAHMH KaZPOBOrO pe3epBa /i BBUIBIKCHUs HA BBIIECTOALIME JOTKHOCTH, a TAKKE IPH
HAJIOKEHUH JUCIUILIHHAPHBIX B3bICKAHHUH.



